
The SOFEI Group (4723)
To: Employment Counselor
Date: 02/16/2026

is now hiring!

91106

Pasadena, CA, 91106

 

Medical Compliance Specialist (Remote Position)

Benefits: Candidates on temporary assignment may qualify for our
competitive benefits package which includes group health, life and
disability insurance and voluntary benefits such as retirement
savings and holiday pay.

Salary range: $22.16 to $29.01 hourly
Employment status: Contract / Temporary

Description

A Healthcare Organization is in the need of a remote Medical Compliance Specialist. The Compliance Specialist must have at least 2 years
of experience in medical compliance. 

Duties: 

• Coordinate client grievances and responses to funding sources with regards to all client facing grievances, working closely with Director of
Compliance, Regional Leadership, Insurance providers/funding sources, and HR to ensure complete investigation of all client complaints
and employee/client compliance concerns 

• Work closely with Director of Compliance with regards to the compilation of company-wide incident reports; as well as interpreting the data
to understand areas of risk for the company

 • Review Internal Incident report trends quarterly to work with Compliance Director and various stakeholders on improvement plan and
organizational trainings

• Support general Compliance department requests through management of ticketing system 

• Oversee all external audit requests, tracking completion and responses from funding sources 

• Compile internal audits from various department into tracking grid and analyze for areas of risk to discuss with the Compliance Director 

• Update and conduct data integrity checks within the Electronic Health Records system 

• Run routine system audits to assess company compliance with regulatory initiatives and evaluate areas of risk

• Collaborate with various stakeholders on regulatory compliance policies, updates to procedures, and training development 

• Supports overall health and safety by researching state specific Covid-related guidelines and employer obligations

 • Support the Director of Compliance with various projects as needed

Requirements

• Minimum of 2 years of experience in a related field is required for the Compliance Specialist role
• Proficiency in Microsoft Excel, Microsoft Outlook, and Microsoft Word is a must
• Proven experience in Administrative Assistance is highly desirable
• Exceptional Customer Service skills are necessary for this role
• Experience in Data Entry is a key requirement for this job
• Demonstrated ability in Organizing Files is required
• Proficiency in Scanning is expected for this position
• Ability to Schedule Appointments effectively is crucial
• Experience in Shipping Functions is a plus for this role

-Robert Half is the world’s first and largest specialized talent solutions firm that connects highly qualified job seekers to opportunities at
great companies. We offer contract, temporary and permanent placement solutions for finance and accounting, technology, marketing and
creative, legal, and administrative and customer support roles.

Robert Half works to put you in the best position to succeed. We provide access to top jobs, competitive compensation and benefits, and
free online training. Stay on top of every opportunity - whenever you choose - even on the go. Download the Robert Half app and get 1-tap
apply, notifications of AI-matched jobs, and much more.

Robert Half will consider for employment qualified applicants with arrest or conviction records in accordance with the Los Angeles County
Fair Chance Ordinance for Employers and the California Fair Chance Act. All applicants applying for U.S. job openings must be legally
authorized to work in the United States. Benefits are available to contract/temporary professionals, including medical, vision, dental, and life
and disability insurance. Hired contract/temporary professionals are also eligible to enroll in our company 401(k) plan. Visit 
roberthalf.gobenefits.net for more information.

© 2024 Robert Half. An Equal Opportunity Employer. M/F/Disability/Veterans. By clicking “Apply Now,” you’re agreeing to Robert Half’s
Terms of Use.

Apply Here For Job Posting

https://www.roberthalf.com/us/en/mobile-app
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https://www.roberthalf.com/us/en/terms
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Please contact Ernst & Young at 866-834-5115 with any questions. Thank you for your assistance.

This Job Posting will expire in 10 days.
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