Quechan Indian Tribe (5300) ® 06750
To: Employment Counselor R b t H If
Date: 05/20/2024 m O e r a Litchfield, CT, 06750

is now hiring!

Purchase & Sales Specialist

Benefits: Candidates on temporary assignment may qualify for our

competitive benefits package which includes group health, life and Salary range: $20.00 to $22.00 hourly

disability insurance and voluntary benefits such as retirement Employment status: Contract / Temporary to Hire
savings and holiday pay.

Description

Robert Half is currently seeking a dedicated and detail-oriented Purchase and Sales Specialist to join our client's team in Torrington, CT.
This role presents an exciting opportunity for individuals with a passion for sales and purchasing to contribute to the growth and success of
our organization. This is a contract opportunity.

Job Responsibilities:

1. Sales Support: Assist the sales team in generating leads, preparing quotes, and following up with customers to close sales.

2. Order Processing: Process purchase orders accurately and efficiently, ensuring timely delivery of products and services to
customers.

3. Customer Relationship Management: Build and maintain strong relationships with new and existing customers, providing
exceptional service and addressing their needs and concerns.

4. Inventory Management: Monitor inventory levels and coordinate with suppliers to ensure adequate stock availability to fulfill
customer orders.

5. Vendor Management: Source new suppliers, negotiate pricing and terms, and manage vendor relationships to optimize purchasing
processes and minimize costs.

6. Sales Reporting: Prepare regular reports on sales activities, order status, and inventory levels to track performance and identify
areas for improvement.

7. Quality Assurance: Ensure that all products meet quality standards and specifications before delivery to customers.

8. Compliance: Adhere to company policies, procedures, and regulatory requirements related to purchasing and sales activities.

Requirements

Qualifications:

1. Sales Experience: Previous experience in sales or customer service roles is preferred, with a strong understanding of sales
principles and techniques.

2. Purchasing Experience: Experience in purchasing or procurement is desirable, with knowledge of procurement processes and
supply chain management.

3. Attention to Detail: Strong attention to detail is essential for accurately processing orders, managing inventory, and maintaining
records.

4. Communication Skills: Excellent verbal and written communication skills are necessary for effectively liaising with customers,
suppliers, and internal teams.

5. Problem-Solving Abilities: Ability to analyze complex situations, identify solutions, and make informed decisions to resolve issues
promptly.

6. Organizational Skills: Strong organizational skills are required to manage multiple tasks, prioritize workload, and meet deadlines in a
fast-paced environment.

7. Computer Proficiency: Proficiency in Microsoft Office Suite and experience with sales and inventory management software is an
asset.

8. Bachelor's Degree: A bachelor's degree in business administration, marketing, or a related field is preferred but not required.

This is a full-time position based in Torrington, CT, with opportunities for career growth and development within our organization. If you are
a motivated individual with a strong sales and purchasing background and are looking for a rewarding career opportunity, we encourage
you to apply.

Robert Half is the world’s first and largest specialized talent solutions firm that connects highly qualified job seekers to opportunities at great
companies. We offer contract, temporary and permanent placement solutions for finance and accounting, technology, marketing and
creative, legal, and administrative and customer support roles.

Robert Half works to put you in the best position to succeed. We provide access to top jobs, competitive compensation and benefits, and
free online training. Stay on top of every opportunity - whenever you choose - even on the go. Download the Robert Half app and get 1-tap
apply, notifications of Al-matched jobs, and much more.

All applicants applying for U.S. job openings must be legally authorized to work in the United States. Benefits are available to
contract/temporary professionals, including medical, vision, dental, and life and disability insurance. Hired contract/temporary professionals
are also eligible to enroll in our company 401(k) plan. Visit roberthalf.gobenefits.net for more information.

© 2024 Robert Half. An Equal Opportunity Employer. M/F/Disability/Veterans. By clicking “Apply Now,” you're agreeing to Robert Half's
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Terms of Use.

Apply Here For Job Posting

Please contact Ernst & Young at 866-834-5115 with any questions. Thank you for your assistance.

This Job Posting will expire in 10 days.
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